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MpepmMerT: VIHhopMaLMOHHbIE TeXHONOrUK B bubnmoTeyHom gene

naBa 2. Cnctema 3N1eKTPOHHOIro fokymeHToobopoTa
2.1. HopMmaTuBHO-NpaBoOBOe peryampoBaHne co3gaHus n skcrnayatauum C30 B opraHusaumax

C pa3BuTmeM UHHOPMaLMOHHbBIX TEXHONOM NN NOABASETCA MHOXXECTBO BO3MOXXHOCTEN, MO3BOJIAOWMNX YIPOCTUTb
npoueccbl obmMmeHa AoKyMeHTamMu. O6nacTaMU NCMOIb30BAHUA CUCTEM I/IEKTPOHHOI0 AOKYMeHToobopoTa
ABNAOTCA: 0OMeH NnaTeXHbIMU OKYMeHTaMu ¢ 6aHKaMu, caadvya OTHETHOCTU B rOCyAapCTBEHHbIe OpraHmM3aumn,
3anpockl MH(OPMaLUK, OTNPaBKa JOKYMEHTOB B 3JIEKTPOHHOM hopMe B pasiMyHblie MHCTaHUMn (HoTapumar,
cynebHble opraHbl 1 ap.).

HopMaTnBHO-NpaBoBOE peryinpoBaHme CUCTEM INEKTPOHHOIO AOKYyMeHToo6opoTa No3BOAsSET nNpuaaBaTh
3/IEKTPOHHBLIM AOKYMEHTaM PUANYECKYIO CUY, OnpefenseT OCHOBHbIE NpaBusia obMeHa 3N1eKTPOHHbIX
OOKYMEHTOB, perjaMmeHTupyeT npasunaa paboTbl ¢ cepTudmrKaTamMmm 3€KTPOHHOW NOAMUCH.

B HacToALWee BpeMs C pasBUTUEM NHGPOPMALIMOHHbBIX TEXHOJIOMNIA BO3HUKIIAa HE0H6X0AMMOCTb CO3A4aHNA
HOPMaTMBHO-NPaBoBON HBa3bl, pernaMeHTUPYIOLLEN 3IEKTPOHHbIN AOKYMEHTO060pOT.

OCHOBHbIMM 3aKOHOAATEesIbHbIMU aKTaMun B 061aCTN 9N1eKTPOHHOIro oKyMeHToobopoTa, ABNATCSA:

O MpaxkgaHckuim kogekc Poccuinckon depepaumm (4acTb nepsas) ot 30.11.1994 Ne 51-P3;

[ ®enepanbHbi 3aKOH OT 6 aekabpsa 2011 r. N 402-®3 "O byxrantepckoM y4yete" (pea. OT 23.05.2016) [3];

[ Hanorosbin kogekc Poccuinckon ®epepaunn (4actb nepsas) oT 31.07.1998 Ne 146-P3.

[ PenepanbHbin 3aKoH 0T 06.04.2011 Ne 63-P3 «O6 3N€KTPOHHON NOAANCU>».

[ ®epepanbHbI 3aKOH 0T 27.07.2006 Ne 149-03 «0O6 nHhopmaumn, NHHOOPMaLMOHHbBIX TEXHOOTMAX U O 3alinTe
VHOopMaLnm».

MpaBoBon ocHoBon TexHonorum 300 aAsnseTca ®PenepasnbHbli 3aKoH 0T 6 anpens 2011 r. N 63-®3 "O6
3JIEKTPOHHON NoaAnucK", a TakxXXe pag NoA3akoHHbIX akToB PCTIK, ®Ch, pernaMeHTUPYOLLUX TEXHONOrnm paboThl
C 3JIeKTPOHHO-LU(POBON NOAMNUCHIO.

MpaBoBas HeyperyanpoBaHOCTb TeXHoNOrnmn paboTsbl ¢ 3l cBA3aHa C:

[ HapyLLIeHNeM aHTUMOHONMOJIBHOIr0 3aKOHOA4ATEeNbCTBA B CBA3M C HEOOXOAMMOCTbLIO ncnonb3oBaHms MO oT Microsoft;
0 Wcnonb3oBaHMEM TOJIbKO Creunann3npoBaHHoOro kpuntorpagpuydeckoro Mo;

0 MnaTHOCTbIO MPOrpPaMMHbIX CPeacTB paboTbl C 3EKTPOHHON MOAMMUCHLIO, MAATHOCTBIO YCAYT YOOCTOBEPSAOLLMX
LeHTpoB, HEOHXOAMMOCTbLIO €)XXEro4HOM CMEHbI KHOYEN 3NEKTPOHHOW NOAMUCK, YTO TakXXe ABASETCS NMjaTHOMN
ycayron, nuueH3unin Ha kpuntorpadudeckoe MO (KpunTto-Mpo, VipNet CryptoService), nporpaMMHbIX CpeacTB Ans
obmeHa AaHHbIMW C rOCYAapCTBEHHbIMU OpraHaMu.

Hanbonee BakHbIN pernaMmeHTUpYyoLWmMn OKYMeHT (63-P3 «O6 aneKTpoHHOW nognucu») B 061acTu 31eKTPOHHOro
OoKyMeHToob6opoTa onpefenseT NopsafoK NCNOJIb30BaHNSA 3NEKTPOHHOW noanucy (3M) npyn NnoaTBEp K AEHUMN
NOAJINHHOCTW WU [OCTOBEPHOCTU NOAMUCAHHOM UH(MOPMaLMN. DNEKTPOHHASA NOAMNUCL NPencTaBnaseT cobon He
TONbKO CpeacTBo N5 obecneyveHnsa 6e3onacHOCT MHGOPMaL MM NPOTUB NOAAENKN. icnonb30BaHUe CpeacTs
3NEeKTPOHHOWN NOAMUNCK ABNISETCA 3aKOHHbIM OCHOBaAHMEM A1 PerynpoBaHUS NPaBOOTHOLLEHUA MeXAay
opunandyeckumm nmuamun. degepasibHoe 3aKOHOA4ATENbCTBO onpeaenseT ciegyowme QyHKLUN 31eKTPOHHON
noanucu [31:

- DNIEKTPOHHbIN OOKYMEHT, 3aBepeHHbIn 3l aBNaeTCa aHanormen aHasorM4Horo 4OoKyMeHTa Ha byMa>kHoM
HocuTene;

- Hanu4ne 3N npeanonaraeT fo6poBOSLHOCTE NOAMUCAHNSA AOKYMEHTA KOHKPETHbLIM NIMLOM;

- OnpegenseT BOSMOXHOCTW NPU3HaHWA 4OCTOBEPHOCTU OOKYMEHTa;

- UckntovaeT BEpOATHOCTb BHECEHUS KakKnX-Tnbo n3aMeHeHUn nocse NoAnMcaHus;

- Mo3BosiseT NpoBeCcTU NAEHTUPNKALMNIO INYHOCTU, NCNOJIb30BaBLUEN MOAMNUCH A1 LOKYMEHTOB;

- NopTBepxpaeT hakT TOro, 4TO NOANUCHL HGblna NOCTaBsieHa YNOJIHOMOYEHHbBIM COTPYAHUKOM.

MomMMMO rocy4apCTBEHHbIX CUCTEM 3NEKTPOHHOIro fOKyMeHToobopoTa, B c/iy4asax, Korga cneundguka paboTbl
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KOMMNaHUN He y4TeHa B HOPMATMBHbIX aKTax, CyLWecTByeT NMpakTUKa MCNO0JIb30BaHNA OTPac/ieBbiX CUCTEM
BHYTPEHHEr0 3JIEKTPOHHOIr0 AOKYMEHTO060pOTa, B KOTOPYIO MOXKET BKJIIOYEHO OFrPaHNYEHHOE KOJIMYEeCTBO L,
noAnNMcaBLINX COrNalleHns, YTBEP)KAEHHbIE PYKOBOAUTENAMN KOMMNAHUIA ANS perfaMeHTaumnm nogobHbix
BOMPOCOB. CUCTEMbl BHYTPEHHEro AokyMeHToobopoTa npusBaHbl obnerynts paboTy KOMNnaHUM 4 NpoBefeHns
pasNYHbIX CAENOK C KOHTPareHTaMm nam 3aKaiyYeHns JOroBOPOB CO CTOPOHHMMM OpraHmn3aumnsmu.

BHYTpeHHMe pernameHTupytowme JOKYMeHThbl OOKHbI BKJOYaTb HE TOJIbKO ONMCaHWe NpaBusl, HO U NPUI0XKEHWNS,
B KOTOpPbIX onpenenseTcsa TexHonorms paboTbl C CUCTEMO KOPNOPATUBHOMO 3JIEKTPOHHOIN0 AOKYMeHToobopoTa.
CoTpyAHUKM KOMNaHUM 0653aHbl MCNONHATL TpeboBaHMS, onpefeneHHble A8 TakKoW CUCTEMbI, HeNoCcpeaCTBEHHO
rnocse BCTyMJieHna Jorosopa B cuiy. B coctas [loroBopHas AOKYMEHTaUWNs, perjaMeHTupyoLwas nopsaaok
NCMNOJIb30BaHNA CUCTEMbI KOPMOPATMBHOIO LOKYMeHTO0bopOoTa B 3/IEKTPOHHOW (hopMe, BKtovaeT [13]:

- npaBuna pabote c cuctemon 340;

- norosop npucoeguHeHns K cucteme 340.

Kpome 3Toro, B opraHm3aumnax MoryT pa3pabaTbiBaTbCsA 1 ApYyrue LOKYMEHThI, KOTOpble pernameHTupyoT
NCMoJib30BaHMe B paboTe KOHKPETHLIX TUMOB MHPOPMALMOHHbLIX, TEXHUYECKNX U MPOrpPaMMHbIX CPeACTB
noanep>XXkKn okymeHToobopoTa.

BkntoyeHune coTpyaHuka B cuctemy 310 ohopmaseTcsa Yepes 3aBepeHHOoe ero noanuckto cornacue. Takxe
KOpnopaTMBHbIE HOPMATMBHbIE aKTbl, pernameHTupyowme cuctemy 300 He AO/KHbI MPOTUBOPEYNTb
denepaibHOMY 3aKOHO4ATEsNIbCTBY.

YyacTHukamum cuctemsl 340 camMoCToATE/IbHO onpeAenseTcs NopafoK OCyLLeCcTBeHNa obMeHa AaHHbIMU 1
TEXHOJIOrNa yCTaHOBIEHNSA NOAJIMHHOCTM nepefaBaeMon 1 Nosy4aemMon LOKYMeHTauumn. Bce aneKTpoHHbIe
[OKYMEHTbI AO/KHbI 6bITb MOANUCAHbI 3/IEKTPOHHOM NOAMNUCHIO, AOCTOBEPHOCTbL KOTOPOW onpeaensercs
KpnTorpagmnyeckon cMcTemMoin.

K 0CHOBHbIM (OYHKLMAM B paMKax paboTbl C cucTteMamm opucHoro gokymeHtoobopoTa oTHocaTcs [3]:

- NpYeM 1 perucTpauns LOKYMEHTOB;

- y4yeT BXOASLWEN, NCXOAALLEN KOPPECMOHAEHLNN;

- Y4eT pacnopsaamnTesibHbIX JOKYMEHTOB;

- MOArOTOBKa NMPOEKTOB CUCTEMbI BEAEHNSA HOMEHKNATYpPLI Aesl, KOOPANHALUNA BEAEHNS BHYTPMOPraHM3aLNOHHbIX
APXUBHbIX LOKYMEHTOB;

- KOHTPOJIb UCMOJIHEHUS PacNoOpPAANTENIbHbIX LOKYMEHTOB;

- 03HAaKOMAIEHWe CcneunasncToB C pacnopsagnTenbHbIMU LOKYMEHTaMN,

Pa3BunTne NHMOPMaLMOHHbIX CUCTEM CO34aeT BO3MOXKHOCTUW NOBbILLEHUS 3PHEKTUBHOCTN paboTbl C
3/1IeKTPOHHbIMWN AOKYMEHTaMN NyTeM MUCMOJSIb30BaHNA COBPEMEHHOr0 NporpaMmmMHoro obecnevyeHuns. TpaanUMoHHbIE
TexHonorum paboTbl C LOKYyMeHTaMu npegnosaratoT HeobXoANMMOCTb MCMONb30BaHNUA ByMaXKHbIX HOCUTeNen,
BU3MPOBAHNE NX Y PYKOBOACTBA, OTNPaBKy UCMOJHUTENAM U MOHUTOPUHI UCMOSTHEHUS PACMOPSXXEHNN.
MNcnonb3oBaHne CpencTB BbIYUCANTENbHON TEXHNKM NMO3BONAET YCKOPUTL NpoLecchl 0TPaboTKn AOKYMEHTOB (4TO
TpebyeTcsa B paMKax CyLEeCTBYOLWMX aAMUHUCTPATUBHbBIX PEriaMeHToB, YCTaHaBAMBAOLLNX CPOKMN OTBETOB U
opMbl OTHETHOCTHN). TEXHONIOr NN TPAANLMOHHOI0 AOKYMEHT0060poTa MOryT 6bITb YCOBEPLUEHCTBOBAHbI MpHU
NCMOJIb30BaHUN 3N1EKTPOHHbLIX BEPCUN LOKYMEHTOB, CPEACTB INIEKTPOHHON NOYTbI, OPUCHON TEXHUKN. OCHOBHOW
npo6aemMor B cMCTeMax 3JIEKTPOHHOIr0 AOKYMeHT0060poTa ABNSeTCA HEOBXOAMMOCTb NPUAAHUA IOPULNYECKON
CUNbl LOKYMEHTaM, NPeACTaB/IIEMbIM B 3JIEKTPOHHON hopMe.

DNEKTPOHHbIN AOKYMEHT - CBELAEHMNS, NpeAcTaBNeHHble B (hopMe Habopa COCTOAHMI 3/1eMEHTOB 3JIEKTPOHHOM
BbIYUCANTENbHON TEXHUKN (3BT), MHbIX 3INEKTPOHHbIX CpeacTB 06paboTkn, XxpaHeHMS N Nepenayn nHopMaLunm,
Moryuwen 6biTb Npeobpa3oBaHHOM B (hOpMY, MPUFOAHYIO ANA OAHO3HAYHOrO BOCMNPUATUS YE0BEKOM, N UMEIOLLEN
aTpubyTbl ANA nAeHTUMOUKaALUM OKYMeHTa. KOpnanyeckyio Cuny 31eKTPOHHbIM JOKYMEHTaM npugaeT
3/1IeKTPOHHas NOANUCH, NCMONb30BaHME KOTOPOM 3aBUCUT OT cneuundunkn obpabaTbiBaeMbiX LOKYMEHTOB 1
TEeXHONornm gokyMmeHToobopoTa.

Mo cpaBHEHUIO C APYTrMMU AOKYMEHTaMN, SNEKTPOHHbIN OKYMEHT nMeeT paj npenmyulects [2]:

[0 BO3MOXXHOCTb MOMCKa, NO KJIOYEBLIM C/IOBaM;

[] BO3MOXXHOCTb XpPaHEHNS AOKYMEHTOB HEOrPaHWYEeHHO A0JIrO;

[J BO3MOXXHOCTb XpaHeHUs CCbIIOK Ha MIHTepHEeT-pecypchbl 1 MHOXECTBa Pa3INyHbIX MHPOPMALIMOHHbLIX AOMOJHEHNN;
[ 9N1eKTPOHHbIN JOKYMEHT Nerye ncnoJsib3oBaTb B CUCTEMaxX aBTOMaTU3aL MM NPOLLECCOB;

[ MeHbLlas TPYLOEMKOCTb NPU pefakTUPOBaHUM, TUPAXKUPOBAHNKN, NEPEBOLE U MHOXKECTBO APYrunX
PYHKLMOHasbHbBIX YCOBEPLUEHCTBOBAHUN.

OCHOBHbIMM HanpaBJeHNAMN NCMNOJb30BaHNA CUCTEM IIEKTPOHHOIO0 AOKYMeHToobopoTa ycnosusax PO asnatoTcs:
[l B3auMogencTeme C rocyaapCTBEeHHbIMM OpraHamu (caada oT4eTHOCTU, 3aNpocCkl UHopMaLmun, oTnpaska



[OKYMEHTOB ANA IPUANYECKN 3HAYUMbIX OENCTBUN);

[ paboTa c 6aHKOBCKMMUN pacyYeTHbIMU CHeTaMW;

[ paboTa Ha 31eKTPOHHbIX TOProBbIX MoLafAKax (B CBA3M C BHEAPEHUEM roCyAapCTBEHHON KOHTPAKTOHOW CUCTEMbI
cornacHo 44-03 «O KOHTpPaKTHOM cncTeme B chepe 3aKynoK»);
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